YTBEPX/IEH

IPUKA30M
OI'bYH UKDHA CO PAH
ot 01.12.2016 r. Ne 15631-35

Koaekc 3TuKH M CJIy:KeOHOT0 MoBeIeHNsI PA0OOTHUKOB

denepanabHOro rocy1apCTBEHHOTO OI0/UKETHOTO YUPEKICHUS HAyKU
«MHcTuTyTa KOcMobusnyecknx ucciaenosannii u ayponomuu um. 0.1, Hladbepa
Cubupckoro otraejaeHuss POCCUICKON akageMUH HAVKY

(®I'BYH UK®UA CO PAH)

. O01IMe moJ1oKeHus

1.1 Hacrosimuii Kopexc STUKHM U CIOy:KEOHOro NOBEJEHUS PaOOTHUKOB
(mamee — Komekc) DenepalbHOrO TOCYJAPCTBEHHOTO  OFOJKETHOIO
yUpexKIeHUs HAayKU «MHCTUTYTa KOCMO(DU3NYECKUX UCCIIEIOBAHUIA U a3POHOMUU
uM. FO.I". [lladhepa Cubupckoro otaenenus Poccuiickoit akanemun Hayk» OI'BYH
NKDHA CO PAH (nanee — YupexneHue) oCHOBaH Ha noJjioxkeHusix Koncruryuuu
Poccutickoit @eaepannn, Oenepanbaoro 3akoHa ot 25 nexadps 2008 r. Ne 273-D3
«O TPOTUBOJECUCTBUM KOPPYNUHUN», & TAKKE YCTAHABIMBAIOIIMX B OTHOIIECHUU
paOOTHUKOB YUpeXJCHUSI OrpaHUYEHHUs, 3alpeTbl M OO0S3aHHOCTU MHBIX
dbenepanbHbIX 3aKOHOB, HOPMAaTUBHBIX MPaBoBbIX akTOB IIpesuaenta Poccuiickoit
Oenepaunu, IlpaBurensctBa Poccuiickorn ®enepaunu, APYrux HOPMATHUBHBIX
nmpaBoBbIX akTOB Poccuiickonn ®denepaunu, BHYTPEHHUX PETYJISITUBHBIX
JIOKYMEHTOB YUpEXKJEHHUs, a TakKe Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
MPUHITUTIIAX U HOPMaX POCCUMCKOTO OOIIECTBA U TOCY1apCTBa.

1.2. lTonoxxenus Kopgekca pacnpocTpaHsioTCs Ha BCE CTPYKTYpPHBIE
MOApa3ACeHUs Y UpPEKIACHUS.

1.3. I'paxxnanun  Poccuiickoit ®denepanuu, noctynaroumii Ha padboTy B
VYupexxaenue, 00s3aH 03HAKOMUTBCS € ToJIokeHUsiMU Kozekca u co0mo1aTth UX B
MPOLIECCE CBOEU AEATEIBHOCTH.

1.4, Kaxnapiii  paboTHUK  YUpexJIeHHs  JIOJDKEH  NPUHUMAaTh  BCE
HEOOXOJMMbIE MEphl JJIsI COOJIOJICHUS TOoJIoKeHU Hacrtosiero Kopaekca, a
KaXapld TpaxkaaHuH Poccuiickoit depeparuu BIpaBe OXuUAaTh OT pabOTHHKA
VYupexieHus NOBEICHUS B OTHOIICHUAX C HUM B COOTBETCTBUU C IMOJOKECHUSIMHU
Hactosmiero Kojekca.

1.5. llensto Kogekca sABISIETCS YCTAHOBJIEHUE 3THUYECKUX HOPM M TPABUII
CITy’K€OHOTO TOBEJIeHUsI PAOOTHUKOB JJI JOCTOWHOTO BBIMOJTHEHUSIMUA UMHU CBOCH
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HpO(bGCCPIOH&JILHOfI ACATCIBHOCTH, a TaAKKC COI[GﬁCTBI/IC YKPCIJICHUIO aBTOPUTETA
quemﬂeHHﬂ, oOecrnieueHue CAHNHBIX HOPM IMTOBCACHUA pa6OTHI/IKOB.

1.6. Konmekc ciy)kuT OcCHOBOW it (DOPMUPOBAHMS JOHKHOW MOpaiu B
KOJUIEKTUBE, YBAXXUTEIILHOIO OTHOILIECHUS K JIEATEIbHOCTH YUpexJACHUS B
OOIIIECTBEHHOM CO3HAHHH, & TaK)K€ CHOCOOCTBYET MOBBIIICHUIO OOIIECTBEHHOTO
CO3HAHMS U HPAaBCTBEHHOCTU PAOOTHUKOB, UX CAMOKOHTPOJISI.

1.7. Kogexc npu3BaH NOBBICUTH 3P(EKTUBHOCTh BHIMOJIHEHUS paOOTHUKAMU
YupexieHus: CBOMX JOHKHOCTHBIX 00s13aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexnaeHuss Komekca sBisercs
OJTHUM U3 KPUTEPUEB OIICHKU KAuecTBa €ro Mpo(ecCHOHANBbHON ACSITENIbHOCTH U
CITy>K€OHOTO TOBE/ICHUSI.

1.9. Hacrosinuit  Kogexc mMOANIEKUT OIMyOJMKOBAHUIO Ha OQUIUATBEHOM
caiite YupexaeHus B ”HGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu HTepHeT.

Il. OcHOBHbIE NPUHIMIIBI U MPABUJIA CJIY:KeOHOT0 NMOBeAeHUS
Pa0OTHUKOB Y4pe:KIeHus

2.1. PabotHuUKH Y‘{pe}i(ILGHI/IH, CO3HaBasl OTBCTCTBCHHOCTD nepea
rocyagapCtBom, O6IHGCTBOM U IpaxaaHaMu, 00s13aHBbI.

2.1.1. uClONTHATh  JOJDKHOCTHBIC OOS3aHHOCTH JOOPOCOBECTHO W Ha
BBICOKOM TIPO(heCCHOHATLHOM YPOBHE;

2.1.2. cobmonate TpeboBaHms 3akoHOAaTeNbCcTBA Poccuiickoit deneparuu u
BHYTPCHHHUX PETYISATUBHBIX TJOKYMEHTOB Y UpEKICHHUS;

2.1.3. oCymIeCTBIATh CBOIO JEATEIBHOCTh B MpEJesiax CBOMX MOTHOMOYHNA H
MTOJTHOMOYHN Y UpexKIAECHUS;

2.1.4. mpu WCTHOIHEHUH MAOJDKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
OPEINOYTEeHUS] KaKUM-TMO0 Mpo(ecCHOHATbHBIM WM COLMAJIBHBIM TpyIIaM Hu
YUPEXKJECHUSIM, OpraHU3alusM, ObITh HE3aBHUCHUMBIMU OT BIMSHHUS OTIEJIbHBIX
JOJDKHOCTHBIX JIMIL U aIMUHUCTPATUBHOTO JAaBJICHUS,

2.1.5. cobmoath  COIMANBHYIO  CIPABEIJIMBOCTh W PABHOIPABHO
pacnpenemnsiaTh COIHMAIbHBIE PEeCypchl C TIENbI0  pacIlIupeHusi BbiOOpa U
BO3MOYKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCJIC, /i1 HEUMYIIUX, COIIHAIIBHO
YS3BUMBIX W APYTHX JIHII, OKa3aBIIUXCS B TPYAHOU KU3HCHHOW CHTYaIlNH;

2.1.6. uckmrovaTh IEHCTBUS, CBSI3aHHBIC C BIUSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DUHAHCOBBIX) M HMHBIX HMHTEPECOB, MPEIMSITCTBYIOMIMNX
JI0OPOCOBECTHOMY HCIIOJHEHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;

2.1.7. cobmonarh NOpU  KWCHOJHEHUM  JIOJDKHOCTHBIX  OOsi3aHHOCTEH
YCTaHOBJICHHbIE (PeepaibHbIMM 3aKOHAMH, UHBIMM HOPMATHMBHBIMU IMPABOBBIMU
aktamMu Poccuiickoii denepannu U YupeKaeHNUs: OTPAaHUYECHUS U 3aIPETHI;
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2.1.8. coOmo1aTh HEUTPATBLHOCTh, UCKJIIOUYAIOIIYI0 BO3MOXKHOCThH BIIMSHUS
Ha CIYXCOHYIO JEATCIbHOCTh PCEHICHUH TMOJUTHYCCKUX IMapTUH, HHBIX
00IIECTBEHHBIX O0BbEIMHEHNI;

2.1.9. coOmro1aTh HOPMBI CITY’KE€OHOM U MTPOheCCHOHAIBHOM 3THKH, MpaBUiIa
JIEJIOBOT'O MOBEAECHUS U OOIIECHUS,

2.1.10. mposABNIATh KOPPEKTHOCTh M BHHUMATEIBHOCTH K TpakgaHaMm H
JOJKHOCTHBIM JIUIIAM TIPU CITY>KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATH MEPHI TI0
HEJOMYIIEHUIO JTI000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DIUKTAa HHTEPECOB,;

2.1.11. He pomyckaTb KOPPYHIMOHHOTO TOBEJACHHUS, B TOM 4YHUCIE
BO3JIEPKUBATHCA OT MOBEAEHUS, KOTOPOE MOXET BOCIIPUHUMATHCS OKPYKAIOITUMHU
Kak oOelaHue WIM NPEUIOKEHHE Jayd B3SATKU JIMOO KaK COIJIACHE INPUHSATH
B3ITKY, WJIM Kak Mpock0a (HamMeK) o Jaye B3STKH, a TaKKe MPOTUBOAECHCTBOBATH
JTH00BIM MPOSIBJICHUAM KOPPYIILUHU U IPOYUM 3JI0YHOTPEOICHUSAM B Y UpEKICHUH;

2.1.12. yBenoMJISTh JTOJDKHOCTHOE JIMIIO YUpEeXACHUS MO MNpodUIaKTHUKE
KOPPYIIIMOHHBIX W WHBIX [PAaBOHAPYIICHUHN, OpraHbl MPOKYpaTypbl W HHbBIC
denepaibHble TOCYJApPCTBEHHBIE OpraHbl 000 BCEX CiIydasx oOpalieHuss K HUM
KaKUX-TIMOO JIMII B 1EJIAX CKIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPAaBOHAPYIICHUM;

2.1.13. He3aMeTMTEIIBHO ~ YBEIOMJISITh ~ CBOETO  HEMOCPEACTBEHHOTO
PYKOBOJIUTENSA, @ Takke JODKHOCTHOE JHMIO YUPEXKICHHS MO MPOPUIAKTUKE
KOPPYNIIMOHHBIX M HMHBIX TMPABOHAPYIICHWH O CTaBIIUX M3BECTHBIMHU (haKTax
KOH(QJIMKTAa WHTEPECOB M KOPPYNIHUOHHBIX TPOSBICHHA B YUpEKICHUH,
oOcTosiTeNbCTBAX M JAeUCTBUSAX (0Oe3aeiicTBUM) paOOTHUKOB YUpEeXKICHUS W
TPETbUX JIUI, TMOCIHY>KUBIIUX WJIM CIHOCOOHBIX TOCIYXHUTh TNPUYMHAMU
BO3HUKHOBEHUSI B YUPEKICHUH KOH(IUKTAa MHTEPECOB W/WIM KOPPYMIIMOHHBIX
OpOsIBIICHUH, a Takke O TMPUYMHEHUH (BO3MOXKHOM MPUYMHEHUH) Bpena
YupexeHuto;

2.1.14. noBOIUTH O CBEJEHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
pyKOBoaUTENS HHGOPMAIIUIO O TOM, YTO KaKOe-Tu0O0 JIMIIO TpeaiaraeT paboTHUKY
YupexieHuss COBEPIIMTh HE3aKOHHBIM, HENMPAaBOMEPHBIM WJIM MNPOTUBOPEYALIUN
TpeOOBAHUSIM K CIYy>)KEOHOMY TMOBEJIEHUIO MOCTYMOK WIH KAaKUM-TMOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATeNbCcTBO Poccuiickoit denepauuu U HACTOSIIUN
Kopaeke, o J1t00bIX CTaBIIMX M3BECTHBIX (DaKTaX B OTHOIIEHUH COBEPUICHHBIX JHOO0
TOTOBAILIMXCS MPABOHAPYIIEHUH CO CTOPOHBI APYrHMX PAOOTHUKOB YUpEKACHUS
(ecnmu umeromiasicas uHbopmalys He TpeOyeT YBEIOMJICHUS COOTBETCTBYIOIIETO
pykoBoauTelis coriacHo noanyHkram 2.1.13. u 2.1.14. nacrosiiero ad3ara);

2.1.15. He pasrnamare W HE HMCIOJIB30BAaTh HEHAJJICKAIUM 00pa3oM
CBEJICHUS, OTHECEHHBIEC 3aKOHOAATENIbCTBOM Poccuiickon denepanuu K CBEICHUAM
KOH(DHICHIIMATLHOTO  XapakTepa MW ChOykeOHyro wuHpopManuio (CBeIeHUs
OTPAaHUYECHHOTO PACHpPOCTPAHEHHWsS), a TakKe HHBIC CBEACHUSA, CTaBIIUC
W3BECTHBIMH B CBSI3H C UCIIOTHEHUEM TPYAOBBIX O0S3aHHOCTEH;
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2.1.16. He nmommyckaTh OKa3aHWsS BO3JEHCTBHS HAa CBOMX KOJUJIET B IIEJISIX
MPUHATHUS IPOTUBO3AKOHHOTO ¥ (M) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO37epKMBaTbCsl OT TOBEJACHHUS, KOTOPOE€ MOIJIO0 OBl BBI3BATH
COMHCHHE B JIOOPOCOBECTHOM HCIOJHECHHUU TPYAOBBIX OOS3aHHOCTCH, a TaKKe
n30eraTth KOH(MIUKTHBIX CHUTYaIlMid, CIIOCOOHBIX HAHECTH YIIepO pemyTalnuu Wiu
aBTOPUTETY paOOTHUKOB Y UPEIKICHUS U/WUIH Y UPEKICHUIO;

2.1.18.He  gomyckaTh  MposBIEHUN  (opmamu3Ma,  BBICOKOMEpPHS,
HEYBAKUTEIHHOTO OTHOIIEHHUS K 3aKOHHBIM MPOCKOaM U TpeOOBAHMSM Tpa)JIaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 0053aHHOCTEH;

2.1.19. Bo3niepkuBaThCsA OT MYOJUYHBIX BBICKA3bIBAHUN, CYXIECHUH U
OLICHOK B OTHOLIEHUH YUPEXKJEHUs, €CIM O3TO HE BXOAUT B OOA3aHHOCTH
paboTHHUKA;

2.1.20. coOmonaTh KOHPUACHIMAIBHOCTh HHGOPMAIMK O KOHTpareHre,
KaCarolIeicsl YCIOBUM €ro >KU3HEACSITENbHOCTH, JUYHBIX KaueCTB U MpoliieM,
MPUHUMATh MEPHI JUIsI €€ 00CCIICUCHHUS,

2.1.21. He UCMOB30BaTh CITY)KEOHOE TOJIOKEHUE SIS OKa3aHUs BIUSHUS HA
JIeATEIIBHOCTh TOCYAapPCTBEHHBIX OPTraHOB MU OPraHOB MECTHOT'O CaMOYIIpaBIICHMUS,
OpraHW3ali, JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX W MYHHUIUIIAIBHBIX
CITy’KaIlluX MPHU PEIICHUH BOIIPOCOB JIMIHOTO XapaKTepa;

2.1.22. yBaXXHTEIILHO OTHOCHUTHCS K JACATEIBHOCTH MPECTABUTEIICH CPEACTB
MaccoBoil nHGoOpMaIU M0 HHPOPMHUPOBAHUIO 0OIIIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B TIOJYYCHHH JIOCTOBEpHOW wWHMOpPMAIMU B
YCTaHOBJICHHOM TIOPSIJIKE;

2.1.23. IOCTOSIHHO CTPEMHTHCSI K OOECIIEUCHHUIO KakK MOXHO OoJee
3G (HEKTUBHOTO M AKOHOMHOTO PacHOpsKEHUs (PMHAHCOBBIMHU CPEJICTBAMHU, WHBIM
UMYIIIECTBOM, MaTEPUATBLHO-TEXHUIECKUMHU U JPYTUMU pecypcamu Y UpexaeHUS;

2.1.24. He UCTIONB30BaTh UMYIIIECTBO Y UPEKICHUS B LIETISAX, HE CBI3AHHBIX C
WCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TakXKe HEe TepenaBaTh €ro B TaKUX
EJISIX UHBIM JIMIIaM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbHbiMu 3akoHaMU OT 18 utonst 2011 1. Ne 223-03 «O 3akynkax TOBapoOB,
paboT, yciayr OTIAeIbHBIMU BUAAMHU IOPUAMYECKUX JHUI» U OoT 5 ampens 2013 r.
Ne 44-d3 «O koHTpakTHOM cucTeMe B cepe 3aKylnok TOBapOB, pabOT, YCIyT ISt
oOecrieyeHus: TOCYAApCTBEHHBIX M MYHHUIMOAIBHBIX HYXI» W HU3JIaHHbIE B
COOTBETCTBUM C HUM BHYTPEHHHME PETYJISTUBHBIE JTOKYMEHTHI YUpexXICHUs, HE
co37aBaTh CBOMMH JIEUCTBUSIMU HEOOOCHOBAHHBIE TPEUMYILECTBA JJIsl KAKUX-THMOO0
YYaCTHHKOB 3aKYTIOK.

2.2. PaboTHUK Yupexnenus, HaJIeJICHHbBIN OpraHU3alOHHO-
pactopsAIUTEILHBIMI TIOJITHOMOYUSIMH TI0 OTHONICHHWIO K JAPYTUM pPaOOTHHKAM
Yupexaenus, T0JDKeH OBbITh JIJIsl HUX 00pa3iiom npodeccruonanusma, 0e3ynpedHon
penyTanu, CBOMM JIMYHBIM TIOBEJICHHEM IMOJaBaTh TPUMEpP HYECTHOCTH,
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2.3. PaboTHUK Yupexnenus, HaJeICHHBIN OpTaHU3ALMOHHO-
pacropsAIUTEeIbHBIMA TIOJITHOMOYUSMH TI0 OTHOIICHHUIO K JIPYTUM pPabOTHHKaM
YupexneHus:

2.3.1. npyuHUMaeT Mepbl O MPEAOTBPAIICHUIO M YPETYJIUPOBAHHUIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, MO MPEAYNPEKIACHUIO KOPPYIIIUU, BKIIOUYas
MEpBI TI0 IPEIOTBPAIICHUIO KOPPYIIIMOHHO-0TIACHOTO TIOBEICHUS,

2.3.2. cOOCMCTBYET YCTAHOBJIICHHUIO W TMOAJEPKAHUIO B  KOJUIEKTHBE
3JJ0pPOBOT'0 MOPAJIBHO-TICUXOJIOTMUYECKOr0 KIMMaTa;

2.3.3. mpu ompeAeneHUH o00beMa M XapakTepa MOpydyaeMoil Jpyrum
paboTHUKaM VYupexnenus padoThI PYKOBOJCTBYETCS NPUHIUIIAMA
CHpPaBEIMBOCTH, y4€Ta JIMYHBIX U JIEJIOBBIX KayecTB, KBaJM(UKALMU U OIbITA
NOTYMHEHHBIX;

2.3.4. He JIONyCKAaeT 10 OTHOIICHWIO K TIOJYHHECHHBIM pabOTHUKAM
HEOOOCHOBAHHBIX MPETEH3HM, a TaKkKe (HAaKTOB IPyOOCTH U OECTAKTHOCTH;

2.3.5. mposBiIsIeT 3a00Ty O TOJYMHEHHBIX, BHHKAE€T B HMX MPOOJIEMBI U
HYXKJIbI, COJEUCTBYET TMPUHITHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUH,
CI0CcOOCTBYET MPOPECCHOHATHHOMY U JOHKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. OKa3pIBa€T TMOJJAEPKKY M TIOMOIIb MOJOABIM  CIEIHATUCTAM
(c onbITOM padOTHI 10 3 JET) B NPUOOPETEHUH MPOPECCUOHAIBHBIX HABBIKOB,;

2.4. PabotHUKHN Yupexenus, HaJICJICHHBIC OpraHu3alMOHHO-
pacropsAUTEILHBIMUA TTOJTHOMOUUSIMU TIO OTHOIIEHUIO K JPYTrUM pabOTHUKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepan  3a JEUCTBUS WM O€3EWCTBHUS TMOJYMHEHHBIX COTPYIHHUKOB,
HApYIIAONIUX IPUHIUITEI STUKH U TPaBUJIa CIY>KEOHOTO MOBE/ICHUS, €CJIM OHU HE
MPUHSUTH Mep, YTOOBI HE JIOMYCTUTh TAaKUX JACHCTBUHN WM 0€3/1eHCTBHIA.

I1l. TKa noBeeHUsI PAOOTHUKOB Y4pesKIeHUs

3.1. PaGoTHUKM Y4UpeKJeHUS B CBOCH JEATEIBHOCTH UCXOIAT U3
KOHCTUTYIIMOHHBIX TOJIO)KEHUH O TOM, 4YTO YEJOBEK, €ro mpaBa M CBOOOJbI
ABJISIFOTCS  BBICIICH IIEHHOCTBIO, M KaXKIbIM TpPaKJIaHWH HMEET IMpPaBO Ha
HENIPUKOCHOBEHHOCTh YAaCTHOW >KWU3HU, JIMYHYKDO U CEMEUHYIO TalHYy, 3alIUTy
YEeCTH, JOCTOUHCTBA, CBOETO 100POTro UMEHH.

3.2. PaboTHuKHN YUpexIeHHS:

3.2.1. 06s13aHBI COOMIOMATH OOIIETIPUHSATHIE STUYECKUE HOPMBI M TIpaBUIIA
JIEJIOBOTO TIOBENIEHUS, OBITh BEXKIMBBIMHU, JTOOPOKETATEIBHBIMU, KOPPEKTHBIMH,
MPUHITUTHATHHBIMHA, BHUMATEIBHBIMU, MPOSIBIATH TEPIIUMOCTD U HETIPEAB3SITOCTD
B OOIIIEHNH C TpaKIaHAMU U KOJUIEraMu, paOOTHUKAMU JPYTUX OpTraHU3aIlnil;

3.2.2. mpu3BaHbl CMOCOOCTBOBATH CBOWM TOBEJCHUEM YCTAaHOBJICHHUIO B
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KOJIJICKTHUBEC JCJIOBBIX BBaHMOOTHOMCHHﬁ, OTHOLLICHU U MMapTHEPCTBA,
B3aMMOYBAXCHUA W B3aUMOIIOMOIIH, KOHCTPYKTHBHOI'O COTPYAHHYCCTBA OpPYI C

JPYTOM.

3.2.3. 1OKHBI TIPOSIBISATh YBOKEHHE K OOBIUAsIM W TPAIUILMAM HApOIOB
Poccun u nmpyrux rocyaapcTB, YYUTHIBaTh KYJIbTYpHBIE W HMHBIE OCOOCHHOCTH
Pa3TUYHBIX ITHUYECKUX, COITUATBHBIX TPy H KOH(PECCUH;

3.2.4. 00513aHBI CTPEMUTHCA B JIOOOW CHUTyallMM COXPAaHATh JUYHOE
JIOCTOMHCTBO, OBITh 00pa3OM MOBEIEHUs, TOOPOMOPSIIOYHOCTH U YECTHOCTH BO
Bcex cepax 0OIIeCTBEHHOM KU3HM;

3.2.5. nomwkHel W30eratb JUYHBIX M (DUHAHCOBBIX CBsI3€H, CIIOCOOHBIX
HAHECTH yIIepO UX YeCTH M JOCTOMHCTBY, PEIyTalluu Y UYpexAeHuUs,

3.2.6. He JOMyCKaTh TPUHATUS TUIIU, KypeHUS BO BpeMs CIy>KEOHBIX
COBEIIaHUM, Oecell, HHOTO CITYy)KEOHOTo OOIIEHHS C TpaKIaHaAMMU.

KpuTrka MMeEIOIIMXCS HEIOCTAaTKOB B pabdOTe CO CTOPOHBI PYKOBOIUTCIIS
WIM KOJUIET JIOJDKHA OBITh OOBEKTHUBHOH, B3BCHICHHOHN, NMPUHIIUIHAIBHOW M C
MMOHUMAHUEM IPUHUMATHCS TEM PAOOTHHUKOM YUpPEKJICHHS, K KOTOPOMY OHa
oOparreHa.

3.3. Ilpu WCTOTHEHUU TPYAOBBIX OOS3aHHOCTEH PAOOTHUKH YUpPEKICHUS
BO3JICP/KUBAOTCS:

3.3.1. oT moboro BHIA BHICKA3bIBAHUN W JEHCTBHIA TUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpU3HAKaM TMO0JIa, BO3pacTa, pachl, HAUUOHAIBHOCTH, A3bIKa,
IrPaXJaHCTBA, COIMAIBHOTO, HWMYIIECTBEHHOTO WJIM CEMEUHOTO TOJIOKECHUS,
HUCXOAs M3 TOJUTUYECKUX WJIM PEIIMTHO3HBIX MPEANOYTEHUN, PoJa 3aHATHH H
VHBIX UMECIOIIUXCS Pa3JINuui;

3.3.2. ot rpy0OoCTH, IPOSABICHUM MPEHEOPESIKUTEIIBHOTO TOHA, 3aHOCYUBOCTH,
NPEAB3ATHIX  3aMEUYaHWM, TIPEABSABICHUS HEMPABOMEPHBIX, HE3aCIyKCHHBIX
OOBHHCHUM;

3.3.3. 0T yrpo3, OCKOPOUTENbHBIX BBIPAKCHUM WA PEIUIMK, ACHCTBUM, OT
HEHOPMATUBHOM JIEKCUKH, TMPEMATCTBYIOMIUX HOPMAJIbHOMY OOIIEHUIO WIIN
MIPOBOLIUPYIOIIUX MPOTHUBOIPABHOE MTOBEJICHUE.

3.4. PaGotHUKH Yupexaenus JTOJKHBI OBITh BEXKJIUBBIMH,
0OpOXKETATEeTLHBIMU, KOPPEKTHBIMH, BHUMATEJIbHBIMUA 5| MIPOSIBIIATH
TOJIEPAHTHOCTh B OOIIIEHUY C TPaK/IaHAMU U KOJUIETaMHU.

3.5. He nmomyckaetcsi oOcyxjaeHue paOOTHUKAMHU HEIOCTATKOB U JIUYHOM
JKU3HH CBOMX KOJIICT.

3.6. [ToBenenune paboTHUKA BCETia U MPH JHOOBIX 0OCTOSTEILCTBAX JOJIKHO
ObITH O€3yNMpeyHbIM, COOTBETCTBOBATh BHICOKHUM CTaHJapTaM MpoQecCuoHaIM3Ma
¥ HPaBCTBEHHO-ITUYECKUM MpHUHIMIAM. HUYTO HE JOMKHO MOPOUYUTH JIETOBYIO
pEenyTaIuio U aBTOPUTET paOOTHHUKA.
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3.7. PabOTHUKY MpENNUCHIBAETCA: TIOCTOSHHO KOHTPOJIMPOBATh CBOE
MOBEJCHUE, YYyBCTBA M DOMOLMM, HE TIO3BOJISAS JIMYHBIM CUMIATUSIM WIU
AHTUNATUSIM, HENPUS3HU, HACTPOCHUIO WM JIPY>KECKUM YYBCTBaM BIUSTH Ha
CIIy’)KEOHBIE PpEIlEHUsI, YMETb NPEABUACTh MOCIEICTBUS CBOUX JEHCTBUUA W
pelIeHuil; 00pamaTbCsl OJUHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOJCTBOM
HE3aBHCHUMO OT MX CIIy’>K€OHOTO HJIM COLIUAIBHOTO MOJIOKEHUS.

3.8. B mporecce TenmeoHHOTO OOIIEHUS MODKHBI OBITH  COOJIOCHBI
CIICAYIONINE TIPABHJIA:

- Ha BXOJAIIHUC 3BOHKU CJIICAYCT OTBCUYATH KdK MOKHO 6BICTpee, IIpHu OTBCTC
Ha3bIBATb CBOC UM,

- IpU 3BOHKE B TOJpa3JieicHusi YupexaeHuss pabOTHUKY HEO0OXOIUMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JIUOO HAaMMEHOBAaHHUE TMOJPA3ACIICHUS ), a TaKKE
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JIAHHBI MOMEHT YICIHUTh BPEMS
pasroBopy;

- IIpH 3BOHKC B JAPYIrHC OpraHHU3allnU HGO6XOIII/IMO Ha3BaTb CBOIO q)aMI/IJ'II/IIO
n HUMA, AOOJIZKHOCTb, O3BYYHUTHb HA3BAHHC Y‘-Ipe)KI[eHI/IH, CIIpOCHUTD, YI[O6HO JINn
CO6€CCIIHI/IKY pa3roBapmuBaTh B ,HaHHBIﬁ MOMCHT,

- 3aKaH4YMBAaThb pa3roBOp, KaK IIPaBrUJIO, JOJIKCH HO3BOHHBH.IPII>1;

- €CIIi BOINPOC, MO KOTOpoMy PabOTHUKY HEOOXOIMMO CBSI3aThCsl C
KOJUIETaMH WJIM BHENTHUMHU TPEICTABUTEISIMH HE SBISICTCS CPOYHBIM, CJICAyeT
OTZIaBaTh MPEIMOYTCHHE CBS3H TI0 AJIEKTPOHHOM moute. Eciu e Bompoc siBiseTcs
CPOUYHBIM, OJHAKO MPU ATOM HEOOXOJIUMO JIOHECTH JI0 coOeceqHUKa OOJbIION
o0beM HHpOpMALMHU, TO TeNe()OHHBIA 3BOHOK JOJDKEH OBbITh MpeABapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJIepKaIUM ATy HHGOPMAII0 B HEOOXOIUMOM
00BeEME;

- 00CYXKJIEHUE ¢ KOJUIEraMH JIMYHBIX BOIMIPOCOB, PEIICHUE JTUYHBIX MPOOIIEeM,
a TaKKe JIMYHBIC Pa3rOBOPHI MO TeiePoHy B pabouee BpeMsi PacIeHUBAIOTCS Kak
HEpErIaMEHTUPOBAHHbBIE MTEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUU KOH(DJIMKTHOM CUTyaluu MEXY
MO/Ipa3ieICHUsIMU, IPUOPUTETHBIM HAMPABIICHUEM PEIeHUsI KOH(PIUKTA SBIISICTCS
ydeT UHTEPECOB YUPEKIACHUS B IICITIOM.

3.10. BuemHuii BUJ paOOTHUKOB YUpeXACHHS MPU HCIOIHEHUU HMHU
TPYJIOBBIX O0S3aHHOCTEN, B 3aBUCHUMOCTH OT YCIOBUM HMX HCIOJHEHHS, JOJHKEH
CIIOCOOCTBOBATh  YBAXUTEIBHOMY OTHOLIEHUIO TpaXIaH K YUpEexACHHUIO,
COOTBETCTBOBATh OOLICHPUHATOMY J€JIOBOMY CTUJIIO, KOTOPBIM OTIMYAIOT
opUIMANTBHOCTD, CIAEPKAHHOCTb, TPAJAUIIMOHHOCTh, AKKYpaTHOCTh. PaboTHHKH
VYupexnenus CcoOMIONAIOT  pPa3syMHYI0 JOCTaTOYHOCTb B  HCIIOJIb30BAHUU
KOCMETHKH, FOBEJIMPHBIX U3/ICJIUN U UHBIX YKPAILICHUH.
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1V. 3akaouuTe/bHbIC MOJI0KEHUS

4.1.Ecniu 'y paboTHHKa YUpexJeHUs BO3HUKAIOT 3aTPyJHEHUS B
OTHOUIEHUM NOHMMaHus JHO0 NpHUMEeHeHUs nosiokeHuil Kopekca, oH BIpase
0o0paTuThCs 3a KOHCYJbTalMEeH (pa3bsICHEHUSAMU) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOAMTENIO, @ TAKXKE K JOKHOCTHOMY JUIYYy YUpEKIACHHs MO MpoduiIakTUKe
KOPPYILIMOHHBIX U UHBIX ITPABOHAPYIIECHUN.

4.2. PykoBoauTenu BCEX YypPOBHEH HE HWMEIOT TMpaBa CKpbIBaTh OT
BBIIIECTOSIIIETO  PYKOBOJACTBA  (DakThl ~ HEHAIJIEkKAIIETO  HMCIOJIHEHHS  HX
MOJIYMHEHHBIMU — PA0OOTHUKAMU Y UPEKIEHUS TPYJOBBIX 00sI3aHHOCTEH.

4.3. PykoBonuTenu BCEX YpOBHEW YUpEKICHUS HE JOJDKHBI JOMYCKaTh
npeciieloBaHrue paOOTHUKOB Y UPEKICHUS 3a YBeIOMIIEHUE WIH HH(HOPMHUPOBAHUE
COOTBETCTBYIOIIETO PYKOBOJAMTENS, MPeIycMOTpeHHOe HacTosmuM Konekcom. B
TO € BpeMs HE0OXOAMMO TMpeceKaTh JIOObIe TMOMBITKA PacHpOCTpaHEHUs
3aBEJIOMO JIO)KHOM HMH(pOpPMAIIMKM, HEMPOBEPEHHBIX WJIM HEMOATBEPKICHHBIX
(GakToB € I1ENbI0 ONOPOYUTh PAOOTHUKA YUpEeKICHHsS, HE3aBUCHUMO OT €ro
JOJIKHOCTH.

4.4.Ha paboTHuka VYypexaeHUss HE  MOXKET ObIThb  HAJOXKEHO
JUCUUIUIMHAPHOE B3BbICKAHUE 3a MpeNocTaBieHUME HH(GOpPMAIMUM O HapyLIEHUU
Konekca, 3a KpUTHKY PpYKOBOAMTENIA WM KOJUJIEr MO OOCTOSATEIhCTBAM,
peayCMOTPEHHBIM HacTosM Koaekcom.

V. OTBeTCTBEHHOCTHh PA0OTHUKA Y Upe:KIeHusi
3a HapymieHue Kogexkca

5.1. Hecob6monenne Komekca MOXKET TNPHBECTH K  JAUCITUILIMHAPHBIM
CaHKIIMSM — BILIOTh JIO YBOJIBHCHHS - B COOTBETCTBHUH C JCHCTBYIOIIUM TPYIOBBIM
3aKOHOJIATEIHCTBOM P® M T0KaIbHBIMU HOPMATUBHBIMU aKTaMH.

5.2. B cnyyasix, npeayCMOTPEHHBIX (eaepanbHbIMU 3aKOHAMU, HapyIICHUE
nosnoxeHnit Kopaekca Bieder npuMeHEeHUE K pPAOOTHUKY YUpexaAeHUs Mep
IOPUIMYECKON OTBETCTBEHHOCTH.



